Effective PowerPoint Presentation Tips and Information about Copyright
Poorly presented PowerPoint presentations are some of the most boring things on earth. It’s not enough to just throw up your presentation on a screen- you must present it in an effective manner. Following is a series of basic tips to keep in mind for effective PowerPoint design AND presentation.

Every PowerPoint Presentation should have at least 2 things:

1. A Title Slide

2. Content Slides (at least 1 should include a picture or clipart)

The Title Slide should include the title and a “statement of responsibility”
· Who is presenting.

· Under the guise of what organization/institution/company/program.

· When was the presentation created?

Keep the following in mind for Content slides:
Using text 
· Don’t put large blocks of text in your presentation.

· Emphasize the main points.

· The “Six-by-Six” Rule.

· Avoid being text-heavy. Use pictures- PowerPoint is multimedia!

· Use a large font…at least 30-point or more.
Backgrounds and color choices
· Avoid loud, garish colors…dark text on light background is best.

· Avoid text colors that fade into background, i.e. blue and black

· Avoid color-blind combinations:

· Red and green

· Blue and yellow
Picture tips
· Use pictures, but don’t let them use you.

· Keep slides SIMPLE! Too much diverts audience away from content.

· Too many pictures also make saving a presentation difficult.

· 1 or 2 pictures per slide is probably enough.

Slide animation and transition

· Apply one Slide Transition style and one Animation Scheme to ALL slides.

· Don’t change between styles- a single style makes a presentation look unified.

· “Busy” presentations divert audience attention from content.
Preparing to present
· Something WILL go wrong- test your presentation before you show it.

· Always have a backup of your presentation on hand.

· Be prepared to do the presentation without the PowerPoint…professionals ALWAYS print handouts for the audience.
· Check grammar! A presentation is the worst time to see missspelings.

· Don’t make too many slides…avoid the “slide rush” because you ran out of time.

· Cite your sources on each slide or at the end of your presentation.

Presentation hints
· Talk to your audience, not the slides- face them!

· Don’t just read what’s on the board…we can read that. Use a visual presentation as a starting point.

· Avoid apologizing for a presentation shortcomings…press on.

· Leave time for Q & A. 

Remember: KEEP IT SIMPLE! It’s just a tool!

Copyright

When putting pictures in a PowerPoint presentation, you can use clipart or images you find on the web. Most images on the web are copyrighted and considered intellectual property- you can’t use them without permission. If you do, you could be held liable by the creator(s) for violating copyright. Here’s some tips to help you avoid trouble:
1. Use website resources that are advertised as “open” or freely available~ for instance, some websites offer free-for-use images (such as clip art and thumbnails). 

2. Search for information about the site’s copyright policy. It may be at the bottom of the web page under privacy policy, FAQ, or about this website. Many websites will let you use their text and images freely as long as you have asked for permission first, or give them credit somewhere in your work (such as “pictures courtesy of CNN”).

3. If you can’t find rules on the website about using the website’s material, contact the person or organization responsible for the website and ask for permission to use their material.

4. If in doubt, or you can’t find/get permission to use it, you probably shouldn’t use it. 
