The Professional Portfolio for Librarians

The Professional Portfolio for Librarians is a reflective narrative about librarianship, service, and professional/scholarly activity.  Its creation requires time, effort, and most of all, contemplation about what you value, what you do to accomplish the goals you value, how your effectiveness is measured and how you develop professionally as librarian/scholar.  The Professional Portfolio presents examples of your best work, not a compendium; thus it is selective.  An effective Professional Portfolio serves three essential purposes.  First, it presents a strong case for your development as a librarian, especially if each item you write about clearly demonstrate its value to you and to Library and if your philosophies and your practices are consistent.  Second, it allows you to describe the role scholarly/professional activity plays in your professional development, especially when those activities, whether attending professional meetings, presenting research, publication, performance, exhibition of work, demonstrate a considered process of growth and development.  Third, an effective Professional Portfolio allows you to describe your participation in the life and work of your department, the college, your profession and your community.

The Professional Portfolio should consist of two parts: a narrative of not more than 25 pages [15-20 is best] and a series of appendices.  The narrative should contain the elements described in the following section.  The appendices should include examples of work cited in the narrative.  The Faculty Personnel Board recommends strongly that the Professional Portfolio [narrative and appendices] fit into a single 2-inch binder.

It is often valuable to write the professional portfolio with the help of a mentor.  There are several trained mentors on campus.  Contact the chair of the Faculty Personnel Board for more information.  

Elements of a Professional Portfolio for Librarians

1. Librarianship Responsibilities

This is a factual description of your librarianship responsibilities including one or more of the following areas: reference service, bibliographic instruction, collection development, or bibliographic access, organization and control.  

2. Philosophies of Librarianship

This is an all-important reflective statement about the practice of librarianship and the role of the academic librarian in the college.  Try to limit the number of items here.  Be sure to refer back to these philosophies in subsequent sections.

3. Essentials Areas of Librarianship

This section describes how you put your philosophies into practice and should address the essentials areas of librarianship as outlined in Section 5.7.3 of the Faculty Manual: performance in one or more areas of librarianship, ability to design effective library services and programs, and creative library administration.

4. Representative Materials

Include here artifacts representative of your work as a librarian.  Such artifacts might include bibliographies, instructional materials, electronic tools, web pages, policies and procedures, reports, cataloging records, and staff training materials.  Explain how these examples relate to your philosophies and the essential areas of librarianship.

5. Evidence of Librarianship

Evidence presented here may be from supervisors, peers, faculty from outside the Library, librarians from other institutions, or students.  Be sure to explain each entry in the narrative and include the letters in appendices.

6. Professional Development in Librarianship

Describe your regular participation in a program of continuing professional education (as noted in  Section 5.7.3 of the Faculty Manual) and how you work to become a better librarian.  Talk about your goals and plans to improve your librarianship.

7. Professional/Scholarly Activities

This factual description of your professional/scholarly activities is intended to augment you C.V. and provide a nonspecialist in your field with an understanding of the scholarly and professional context of your work.  You may wish to describe the professional/scholarly arenas in which your work fits, the particular projects you have or are completing, the professional/scholarly issues your work addresses and their importance to your field and your own development. Professional/scholarly activities presented by librarians may include but are not limited to: attendance at professional workshops/meetings, presentations at professional conferences, publications (e.g. book reviews, articles in journals, book chapters, indexes, books), significant leadership in library professional organizations, and teaching a college or university level course in addition to primary duties.

8. Professional/Scholarly Objectives

This is an opportunity to provide a reflective statement about the relationship between your scholarly/professional activities and your role as a librarian.  Why do you attend conferences, do research or presentation or exhibition or publication?  How do such activities relate to your professional identity or fit into your development as an active professional?

9. Representative Professional/Scholarly Materials

Describe representative examples of your work.  Where relevant please supply a brief context for understanding the content/scope/relevance of the works cited.  Include copies of your work in an appendix.

10. Future Plans

Indicate the directions you believe scholarly/professional activity will take in the next few years.  What ideas, projects, or passions do you think you will be or would like to pursue?

11. Service Activities

This is a factual description of your departmental, collegiate, and external service (including participation in library professional organizations).  You may wish to describe the committees on which you have served, your responsibilities, the challenges faced and the accomplishments achieved.

12. Service Philosophy

This is an opportunity to describe why you are involved in service activities.  Why do you involve yourself where and in the ways that you do?

13. Conclusion

This is an opportunity to link you three areas [librarianship, professional/scholarly activities, service] into a final statement of your role as a librarian at Elmhurst.
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